
Stephen Max SchlossStephen Max Schloss  
155 East 31st St, Apt 8L 

New York, New York 10016 
 (954) 895-3210    

Schloss8@Gmail.com 
  

Educat ionEducat ion   
  
University of Colorado at Boulder,    Boulder, Colorado 
Leeds School of Business                                                                            
2003-2006 
Bachelor of Science in Business Administration 
 - Emphasis in Business Management 
 
Relevant Coursework and Projects: Case Study of Clear Channel, Reward System studies, 
Total Quality Systems studies, Strategic Management, Entrepreneurial Environments 
 
University of Central Florida                     Orlando, Florida                                     
2002-2003 
Business Major 

  

Exper ienceExper ience   
  

Artist Arena                 www.artistarena.com                New York, NY  
November 2008 – August 2009 
 

Content CoordinatorContent Coordinator  
- Content Updates: facilitating backend site updates for several artist 
fan clubs 
- Content research: Keeping news, events, media and overall site 
current and active 
- Video and asset management: Video and image conversion, editing, 
management  
- weekly report: Assuring «quota» of updates and site activity is met 
each week  
- contest management: Creating, monitoring, closing and award prizing 
for fan club contests 

________________________________________________________ 

Devotchka   www.devotchka.net     New Orleans, LA & Denver/Boulder, CO 
October – November 2008 
 

Tour Manager Tour Manager ––  Voodoo Festival (LA)/Various Shows (CO) Voodoo Festival (LA)/Various Shows (CO)  
-Show advancing and settlements, Logistics and scheduling (road and 
show), stage work (technical assistance), Crew Management, tour 
accounting, press coordination 

________________________________________________________ 

Silverback Artist Management/            Los Angeles, California 

Controlled Substance Sound Labs   New York City, New York    
www.silverbackmusic.net                  
September 2006-Present  
  

Junior ManagerJunior Manager-- Artists: FISHBONEFISHBONE (USA) and THE BEAUTIFUL THE BEAUTIFUL 

GIRLSGIRLS (AUSTRALIA) 
-Roles in: personnel management, album release, music publishing and 
licensing, publicity and press, promotions, tour coordination, tour and 
album marketing, endorsements 
-Tour and daily accounting 



-International dealings: accounting, travel, visas/passports  
- Additional Office Skills: organization, mac and pc compitency, Word 
and Excel, phones/messages, scheduling, meeting coordination, Filing 

 

Tour ManagerTour Manager-- THE BEAUTIFUL GIRLSTHE BEAUTIFUL GIRLS and FISHBONE FISHBONE  
-Show advancing and settlements, tour routing, accommodations and 
transportation, scheduling (road and show), stage work (technical 
assistance), tour budgeting and accounting, press coordination 

 

Management AssistanceManagement Assistance -- Artists: Sublime, Slightly Stoopid, Sublime, Slightly Stoopid, 

Pepper, The ExpendablesPepper, The Expendables  

  

InternIntern  
2005 (summer) 

-Assisted CEO/President in promotions, publicity, sponsorship, in-house   
maintenance 
-Created nationwide publicity database for TV, radio and print media 
- Filed, organized and maintained office    
- Took phone calls, messages, scheduled 
- Coordinated and sent out national and international mailings for 
tours, radio servicing and press releases 
-Networked with industry professionals 
-Developed entrepreneurial skills in artist management and 
development 

________________________________________________________ 

Fox Theatre         www.foxtheatre.com                   Boulder,Colorado  
2004 

  
Director of Street Promotions                              Director of Street Promotions                                                                                                                                                            
2004 

-Managed twenty interns ages 15 through 32 
-Built street-promotion effort in Boulder and surrounding areas 
-Organized on-site promotional opportunities at events 
-Promotion efforts leading to sold out events 

 

InternIntern                                                                                                                                                                                                                                                                                                
2003-2004 

-Participated with Street Team in weekly postering route 
-Assisted in managerial and promotional projects 
 

  

Interests /Hobb ies /extrasInterests /Hobb ies /extras   

 
Camp Baco    www.campbaco.com                            Minerva, New York 
2000-2001 (summers) / Camper (1994-1999)                
 

Counselor/Baseball Instructor Counselor/Baseball Instructor   
-Responsible for 10 – 15 ten and eleven year-olds 24 hours/7 days a 
week for two continuous months each summer. 
-Coordinated and instructed baseball activities  
-Assisted in hockey, music, and other recreational activities 

________________________________________________________ 

Miscellaneous 
-Skiing/Traveling/Biking/Basketball/Baseball/Tennis/Skateboarding/Guitar 

  

References available upon requestReferences available upon request  


